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Pride of the Ojibwa 
13394W Trepania Road 

Hayward • Wisconsin • 54843 
Phone (715) 634-8934 • Fax (715) 634-4797 • HR Fax (715) 699-1209 

 
**Job Announcement** 

 
Position:   Properties Maintenance 
Posting Date:  January 15, 2021 
Closing Date: Open Until Filled 
Wage/Salary:  Negotiable (D.O.Q.) 
Location:   LCO CDC Building 
Supervisor:   Realty Officer 
Administration:  LCO Governmental Personnel Policies & Procedures Manual 
 
JOB SUMMARY: 
This position requires the individual to complete work order and other requests assigned by 
the Realty Officer. The employee is expected to perform all types of maintenance, including 
but not limited to; plumbing, heating, flooring, electrical, carpentry, grounds maintenance and 
will participate in such maintenance training as available. 
 
DUTIES AND RESPONSIBILITIES: 
1. Perform all duties in a courteous and professional manner. 
2. Perform plumbing repairs as needed. 
3. Perform electrical repairs. 
4. Perform preventive maintenance work: furnace cleaning and adjustments, plumbing 

checks, appliance and general dwelling checks. 
5. Perform damage repairs in units: repair sheet rock, cabinetry, flooring, etc. 
6. Perform interior and exterior painting as required. 
7. Perform grounds maintenance and custodial work as required. 
8. Submit completed work orders, requisition requests and any other documentation as 

required by the Realty Officer. 
9. Must maintain confidentiality. 

10. Respond to after hour calls for emergency work. 
11. Must perform any other duties, as requested by the Realty Officer, Tribal Governing 
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Board or Designee. 
 
KNOWLEDGE, SKILLS & ABILITIES: 
1. Must be a reliable, trustworthy person who is familiar with the LCO Reservation. 
2. Must demonstrate an ability to communicate effectively and maintain accurate records. 
3. Must possess a physical agility that would permit climbing, lifting, carrying, or other 

strenuous physical activity. 
4.  Must participate in employment-related training as designated by the Realty Officer. 
5. Ability to understand the importance of adhering to Lac Courte Oreilles Tribal 

Government Policies and Procedures. 
 
 
QUALIFICATIONS & EXPERIENCE: 
1. High school diploma or equivalent. 
2. Must possess a valid Wisconsin driver's license and be insurable through the Tribe’s 

insurance carrier. 
3. Must possess and demonstrate by documented experience in submitted application 

and resume the skills to perform the required work. 
4. Prior experience in housing/building maintenance preferred. 
5. Must be able to pass a background check. 
6. Must be able to pass a pre-employment drug screen. 
 
 
APPLICATION PROCEDURE:  
Submit a completed LCO Employment Application and Authorization to Release 
Information, resume, at least three (3) personal reference letters, licenses, and any 
other supportive documents. Resume should be type written, indicating personal 
information related to the position for which applicant is applying for and should include 
education, experience, professional and/or community involvement. Tribal Member 
applicants must provide a signed official document from a federally recognized Tribe 
acknowledging enrollment.  
 
MAIL, FAX OR EMAIL ALL INFORMATION TO:  
Lac Courte Oreilles Tribal Government  
Attn: Human Resource Department  
13394 W Trepania Road Hayward, WI 54843  
Fax (715)634-4797 HR Fax (715)699-1209  
doreen.debrot@lco-nsn.gov  
caroline.yellowthunder@lco-nsn.gov 
 
Tribal Preference will apply to qualified applicants in accordance with the Lac Courte 

Oreilles Policies & Procedures Manual. 
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